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	FIRE SAFETY CHECKLIST

	Tick yes or no against each point. The more yeses you can tick, the more confident you can be that you have effective fire safety measures in place:
	Yes
	No

	1. Fire Risk Assessment

	Have you identified groups of people at risk from fire on your premises?
	
	

	Have you identified people who are especially at risk, for example, those who require assistance with evacuation, are young, elderly or of limited capacity?
	
	

	Have you identified all potential ignition sources, not forgetting arson?
	
	

	Have you identified all potential fuel sources, not forgetting flammable solvent vapour or other explosive atmospheres?
	
	

	Have you identified all potential sources of oxygen, in addition to air?
	
	

	2. Risk Evaluation and Means of Control

	Have you evaluated the risk of a fire occurring?
	
	

	Have you evaluated risks to all the groups of people?
	
	

	Have you taken steps to remove, replace or reduce sources of ignition?
	
	

	Is smoking adequately controlled?
	
	

	Is hot work adequately controlled?
	
	

	Have you taken steps to reduce materials and substances which may fuel a fire?
	
	

	Have you taken steps to reduce the supply of oxygen, should a fire start (if applicable)?
	
	

	Are there signs where necessary to highlight fire hazards (e.g. flammable liquids), no smoking rules and gas isolation points?
	
	

	Have you controlled electrical fire hazards including periodic testing of the fixed wiring installation and of portable electrical appliances (PAT)?
	
	

	3. Emergency Plan

	Is there a fire action plan to implement immediately, in the event of fire?
	
	

	Are sufficient, suitably completed, fire action notices displayed? 
	
	

	Do the arrangements ensure that the fire brigade is called out in response to any signs of fire? 
	
	

	Are all the groups of people at risk aware of the fire action plan?
	
	

	Are there sufficient arrangements for evacuating the building/s and accounting for all personnel?
	
	

	Is there regular drilling and instruction (covering night staff as well as day staff, where applicable) with action taken to rectify problems identified as a result of drills?
	
	

	In multi-occupancy buildings, is there liaison with other occupants to ensure a consistent approach to fire evacuation?
	
	

	If deemed necessary e.g. you have a very old building, large numbers of gas cylinders or restricted access, have you established liaison with the local fire brigade so that they are familiar with the building and/or fire risks present?
	
	

	4. Fire Detection and Alarm

	Are there appropriate means of detecting fire with suitable coverage given the level of fire risk?
	
	

	Can the fire alarm be heard and clearly understood throughout each building when initiated from a single point?
	
	

	Is the means of detecting fire sensitive enough to ensure the alarm is raised quickly for all occupants to escape in good time? 
	
	

	If the detection and warning system is electrically operated, is there an effective back-up power source?
	
	

	Are sufficient alarm call points located on escape routes/at final exit doors?
	
	

	5. Fire Fighting

	Are fire extinguishers provided which are sufficient in number and suitable for the type of fire likely to be fought?
	
	

	Are the extinguishers located in the right places, clearly visible and indicated by safety signs?
	
	

	Have you taken steps to reduce likely misuse of extinguishers? 
	
	

	Is other equipment provided where needed? (For example, hose reels, fire blankets, sprinkler system, special fixed fire-fighting systems.)
	
	

	Is there good access to the outside of the building and to hydrants for use by the fire brigade?
	
	

	6. Escape Routes

	Is there sufficient protection of escape routes, where necessary, including fire-resistant partitioning, ceilings, floors and doors?
	
	

	Are fire doors kept closed, unless on bespoke hold open devices?
	
	

	Are fire doors signed ‘fire door keep shut’ or with other signage as appropriate?
	
	

	Are the escape routes adequate for the numbers and location of people at risk?
	
	

	Have arrangements been made for the evacuation of disabled persons and to ensure that they are aware of the fire alarm?
	
	

	Should there be a fire, will at least one route be available from any part of the premises? 
	
	

	Are the escape routes (including external routes) and final exits safe to use and kept clear of obstructions at all times? 
	
	

	Do all doors on escape routes, to be used by more than 60 people, open in the direction of escape?
	
	

	Can all final exit doors be opened easily and immediately if there is an emergency, including if there is a power cut? 
	
	

	Will everybody be able to use the escape routes in a reasonable amount of time with due regard to safety?
	
	

	Are all groups of people aware of the importance of the escape routes, and not obstructing them with combustible material or wedging open fire doors? 
	
	

	Are all the escape routes covered by a suitable form of emergency lighting with a back-up power source?
	
	

	Are safe assembly points designated? 
	
	

	Are there sufficient signs indicating the escape routes and assembly point, illuminated where required?
	
	

	7.  Maintenance and Testing

	Is there a weekly test of the fire alarm using a different call point in rotation? 
	
	

	During weekly testing, is it checked that the alarm is audible, that doors on ‘hold open devices’ release and close properly and that other linked equipment operates correctly e.g. automatic doors release to open, lifts return to the ground floor, gas shut off valves operate?
	
	

	Is there a regular test of any alarm in an accessible toilet facility?
	
	

	If there is a sprinkler system or gas flooding system, is there a proper system of maintenance, routine testing and inspection? 
	
	

	Are there service contracts in place and operating effectively for the fire alarm system and fire-fighting equipment?
	
	

	Are fire doors inspected regularly and kept in a good state of repair? 
	
	

	Is it ensured that penetrations through walls and floors are adequately fire stopped?
	
	

	Is there a programme of monthly testing for emergency lighting with an annual check that the lighting will operate for the correct time in the event of a power cut?
	
	

	If a lightning protection system is installed, is it subject to an annual inspection regime?
	
	

	8. Training 

	Are all new starters (including temporary staff) instructed in the fire procedures on day 1? 
	
	

	Have fire marshals been given additional training, including in the practical use of fire extinguishers?
	
	

	9. Records

	Is the fire safety risk assessment documented and up to date? 
	
	

	Is there a fire safety policy detailing roles and responsibilities? 
	
	

	If an Enforcement Notice has been issued by the Fire Authority, are managers aware of the requirements imposed?
	
	

	Are there records of fire extinguisher servicing?
	
	

	Are there records of the weekly alarm test and the outcome of servicing? 
	
	

	Are there records of fire drills detailing whether the drill was successful? 
	
	

	Are there records of monitoring checks of the fire precautions, facilities and equipment e.g. weekly and monthly checks? 
	
	

	Are records kept of all staff training, including induction training and fire marshal training?
	
	

	Are the Personal Emergency Evacuation Plans for individuals at increased risk clearly documented?
	
	

	Are there arrangements in place to inform visitors and contractors of fire emergency procedures?
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